
How to upload files to the RCC Gallery 

Click Upload File 

(Uploading to an existing trip album under the RCC Trips Category) 

 

Browse to locate the image on your computer and then click ‘Continue’ 

 

 

 



 

On the upload confirmation screen, click ‘Continue’ 

 

Click the button next to ‘select album’ for a drop down list of albums. Hopefully, you will 
find an album already set up under RCC Trips (if not, let Graham know). If you want to set 
up an album specifically for your own images (under User Galleries)  you will need to create 
your own album (discussed later) 

 

 

 



The next screen confirms that your image has been put in the album selected 

 

JOB DONE! 

The above uploads an image to an album in the main RCC Trips Category. The advantage is 
that these albums can readily be seen by all users. However, users are not able to create 
their own albums under RCC Trips. Graham will do his best to create an album for each RCC 
trip as they occur, but if there isn’t one there let him know) 

You can, of course, create your own albums under User Galleries and upload images to 
these. See over 

  



How to create your own albums under ‘User Galleries’ 

Click “Create / order my albums’ 

 

Click ‘New’, give the album a name and then click ‘Apply Modifications’ 

 

Finally click ‘Continue – you now have a new album to add images to within the ‘User 
Galleries’ Other members will be able to navigate to these albums and view the photos 
from the front screen 



 


